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START OFF BY LOGGING INTO OUR WEBSITE;

WWW.THEBAPP.COM

LOGIN
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HOME SCREEN

 Here you can view your total 

hive count in real time.

 In yellow you can see your 

total hives installed on bee yards.

 In Blue you can see your total 

hives installed in pollination fields.

 On the left is a task bar with all 

of your options.
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INSTALLED ON 

BEEYARDS

 Clicking “Installed on 

Beeyards” at the top of the 

page will bring you down to 

a list of all of your locations.

 Here you can see your yards, 

how many hives are at each 

yard, and the geographical 

coordinates of each yard.

 To quickly find a location, 

use the search bar and enter 

it’s name.
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CLICKING ON A 

LOCATION

 Too see everything that has been 

done at a location, simply click the 

name of the location you want to 

see.

 Here it will show you all of the 

activities done to this yard.

 At the top of the page you can also 

filter to see entries by date and/or 

by specific employees.
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INSTALLED ON FIELDS

 On the homepage, click “Installed on 
fields” in the blue bar

 This will bring you down to a list of 
your beehives installed on fields 
sorted by ranch and owner.

 To find a specific ranch much easier, 
you may use the search bar to search 
it.

 To view more about beehives installed 
at a specific ranch, click on the blue 
“+” icon to the left of the ranch 
name.
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ADDING A NEW ORDER

 To add a new order, simply go to 

your task bar and under “Order” 

you may click “New Order”.

 Fill out the boxes accordingly, 

once finished, click “Save”.
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ORDER TRACKING

 Order tracking is a menu to monitor your 

pollination contracts.

 When tracking an order, you will be able 

to see all of your contracts in progress.

 Clicking the orange eye icon will display a 

map with the drop points along with the 

amount of hives that are at each point. 

This can be determined by the color of 

the point.

 Red: Requested (No hives)

 Yellow: In Progress

 Green: Installed
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GROWERS (FARMERS)

 Here you can keep track of Farmers. To 
add a Farmer, click “Add Farmer”.

 Fill out required boxes and any additional 
boxes with said information. Once 
finished, click “Save”.

 You may translate the list into an Excel 
document or print it out by clicking the 
buttons listed as such. (found directly 
below “Refresh Table”)

 To view a specific Farmer’s information, 
click on the little magnifying glass icon 
next to the pencil under “Actions”
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GROWERS (RANCHES)

 Here you can keep track of ranches, 

to add a ranch, simply click “Add 

Ranch”, then fill out the required 

boxes along with the location info.

 Once location information has been 

set, you may now set the Geofence. 

To learn more about the Geofence, 

refer to the next slide.

 Once this is complete, click “Save”.

 To assign a field/section, click the 
blue “+” icon along the row of the 
desired ranch, the click “Assign 
Field/Section”. Be sure to give this 
field/section a name.

 You may now pin the points of 
installation. Click the blue “Add point 
of installation” however many times 
matching the amount of points you’d 
like to make.

 Using the map, you may click and 
drag around the red pin points 
(drops)to the desired spot on the 
field within the Geofence.

 For organization purposes, you can 
also label these in the section just 
below the map. Once finished, click 
“Save”.
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GROWERS

(RANCHES GEOFENCE)

 Geofence is a virtual fence you may 

use to outline your specific field of 

choice. While adding a ranch in the 

growers section, after following said 

instructions from the previous slide, 

you may scroll down and now create 

your Geofence.

 Use the map to locate your desired 

field to place a fence around. Once 

found, click the pin icon above the 

map.

 You are now able to create your 

fence. To do so, click each corner of 

your field. Once complete, your field 

should be outlined with a red line with 

the inner part highlighted in red.

You may now return to the previous 

slide
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WORKFORCE 

(EMPLOYEES)

 To view your list of employees, 

or add a new employee click 

“Workforce” on your task bar.

 To Edit an employees 

information click the pencil to 

the left of their name.

 To add a new employee click 

the green “add team member” 

button and fill out the form.

 This will add them to your 

company and allow them to log 

in to the mobile app.
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You can also have the beekeepers add themselves to 

your company through TheBapp that they can 

download on their phone. This is a faster method of 

adding employees. To do this go to your home screen 

and do the following:

1. On the top right of 

the page click on 

your name.

2. Scroll down to see 

your Company 

Code.

The Company Code 

will be used for your 

employees to 

register under your 

company. Go to the 

next slide to 

continue.

WORKFORCE 

(EMPLOYEES)



An employee who wants to join 

your company will need to 

download TheBapp on their mobile 

device. Make sure they click on “Do 

you have a Company Code?”

Once they have registered by filling out 

their information and adding your 

Company Code, you will need to go to the 

Employees section under Workforce. Then 

click on “Unauthorized Employees” to view 

the pending employees waiting to join your 

company. To accept an employee all you 

need to do is click on the green check 

mark icon and they will be added to your 

company.

WORKFORCE 

(EMPLOYEES)



PERMISSIONS

 On the left hand task bar click 

“permissions” 

 Then next to an employees 

name click “assign 

permissions”.

 Here you can limit the access 

of features certain employees 

may use.
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MITE 

TREATMENTS/TESTS

 In order for your employees to use the 

mite treatments and mite tests option 

in the app, you will need to add those 

into your company.

 To do that, click the mite treatments 

tab on your task bar.

 Then select treatments, or tests.

 Then click “Add Treatment” and fill in 

your treatment methods.

 Then they will be available in the app 

as well.
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TASK MANAGER

In this section of the task bar, you will be 

able to create, manage, and supervise 

any tasks of your choice. As a Beekeeper 

and/or Admin, it is important to delegate 

and communicate. This section of 

TheBapp will assist you in getting tasks 

done efficiently and accordingly in 

whichever period of time you choose. 

The Task Manager is divided into five 

different tabs to individually 

setup/manage any desired section of 

work amongst your employees.
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TASK LIST

 To add a new task, click on the green 

“Add Task” button, you can now name 

it and select your task type. It is 

optional if  you’d like to give it a 

description and add details to the 

task.

 You may choose the status of your 

task, if  you want the task set now, 

choose “Active”. Otherwise choose 

“inactive”.

 Your task has now been added to the 

list of tasks you have.
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CREW LIST

 Here you can create a crew. A 

crew is a group of employees 

that you can band together to 

complete a task.

 To add a crew, click “Add Group” 

and give it a name. Select your 

employees of choice to be in 

this group by checking the box 

next to their names.

 Once finished, click “Save”.
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SINGLE TASK

 To assign a single task, click on “Single Task” 

under “Task Manager” in your task bar.

 Fill out boxes with required information in either 

tab of your choice. Beeyard or Field tab.

 You can schedule a task by a selected date of 

your choice, or give an employee a certain 

amount of days to complete this task.

 You may also select the priority level of this 

task to let your workers know the urgency of 

the task.
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GROUP TASKS
 To assign a group a task, click on “Group 

Tasks” under “Task Manager” in your task 
bar.

 Fill out boxes with required information in 
either tab of your choice. Beeyard or 
Field tab.

 You can schedule a task by a selected 
date of your choice, or give the employee 
certain amount of days to complete this 
task.

 You may also select the priority level of 
this task to let your workers know the 
urgency of the task.
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PENDING TASKS

 Here you will be able to view tasks 

on a waitlist. The data table below 

will display all said information in 

either the individual task section, or 

the group task section.

 You may view any task in detail by 

clicking on the eyeball icon in the 

orange box next to it

 You can also cancel any task by 

simply clicking the red “X” icon.
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BEEYARDS

 To view all beeyard locations on 

a map, simply click “Beeyards” 

in the task bar.

 To toggle Fullscreen, click the 

button in the upper right corner 

of the map.

 You can use the “+” or “-” 

button to zoom in and out.

 To add a new beeyard click the 

green tab “Add Beeyard”.
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ADDING A 

BEEYARD
 After clicking “Add Beeyard” it will prompt 

a form for you to fill out.

 Minimum requirements are:

 Beeyard Name

 Country

 State 

 City

 Once that information is in it will display 
a map with a beeyard symbol.

 Click and drag the symbol to the exact 
location of the yard.

 Finish, by clicking “Save”.

 You can also add beeyards in bulk by 
clicking “Import Beeyards” under the 
“Add Beeyard” button. 21



ADDING LOOPS

 In the task bar, click on “Beeyards”.

 Toggle Fullscreen by clicking the icon 
in the upper right corner of the map.

 Select each of the locations you’d 
like to add to the loop by simply 
clicking them.

 Next, exit the Fullscreen mode by 
pressing “esc” on your keyboard, or 
clicking the icon in the top right 
corner.

 The locations will appear below the 
map near the bottom left corner of it.

 Once yard locations are listed below, 
click “Add to loop”.

 You can click the “+” icon next to the 
dropdown box, you may now enter a 
name for your loop.

 Once your loop is named, click 
“Save”.
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LOOPS

 You can also add loops by clicking on 

“Loops” in the task bar.

 Click on the “+New” to add a new 

loop.

 Then, click on the blue “+” icon to 

add a new loop and name it. Click 

“Save” when finished.

 Now select all of your desired 

beeyards by checking the box next to 

their name. Once finished, click 

“Save”.

 Your loop should appear down 

below in the data table.

 You can edit it by clicking the 

blue pencil icon, or delete it by 

clicking the red “X” icon.
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ACTIVITY 

MONITOR

 Clicking “Activity Monitor”

 This will show you all of the 

things being done in the 

company.

 Next to the activity you can 

click the orange box, and see 

more details.

 As always with our program 

you can filter by date, 

employee, or location at the top 

of the page.
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FEED REPORTS

 To view any kind of report click 

“reports” on your task bar. 

 To view feed reports click “feed 

reports”

 Here you can click the orange 

button next to a site name and it 

will display a graph of how much 

you feed your bees in that 

location.

 As always you can filter by date, 

feed type, or yard name.

25



You can also click on “Totals” to view your totals.

FEED REPORTS



PRODUCT 

REPORTS

 To see how much honey, wax, propolis, 

or Royal Jelly you are getting from a 

location.

 Go in to reports on your task bar.

 Then click “product reports”

 If  you click the orange box next to a 

location it will show you a graph from 

the dates you chose.

 As always you can filter by location, 

yard name, or product type.
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LABOR HOUR 

REPORTS

 To do your payroll or check on your labor 

hours, start by clicking “reports” in the task 

bar, then click “labor reports”.

 From here, on the top of the screen select 

the dates of the pay period you would like 

to see. Then click “Search”

 Next you can see all of your employees 

with their total hours worked.

 To see more details or to edit their times 

click the orange symbol by their name.

 When an employee clocks in and out, it will 

reveal the location from which they did it. 

To view this click either icon below “Clock 

in/out”
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CONDITION OF 

BEES REPORTS

 On your task bar to the left click 

“Reports”

 Then click “condition of bees”

 Here on the top of the screen you 

can select the dates or year you 

want to view.

 Then it will display all locations. 

 To see multiple entries from the 

same location simply click the 

orange button next to the yard 

you would like to view.
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SPLITS/LOSSES 

REPORT
 To check your total splits and loses 

for a week, month, or year per yard 

and across all of your locations.

 First click “reports” on the left task 

bar.

 Then click on “Splits and Losses” 

Report.

 At the top of the page select the date 

range you would like to see.

 From here your totals are on the top 

of the screen and you can see your 

totals per location listed below.
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MONTHLY AVERAGE

 Here you can view 

your monthly 

average, on this page 

the amount of hives 

you had/have each 

month will be 

displayed.

 You can change the 

year by clicking the 

drop box titled “Year” 

and selecting the 

year of your choice.

 You can translate this page into an 

excel document or print it out by 

click either of said buttons directly 

above the table
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HIVE-SALES REPORT

 To get a hive-sales report, simply click 

on the “Hive-Sales Report” tab in your 

task bar under “Reports”.

 Here a number of sales will be 

displayed by month on the chart, you 

can filter which year you’d like to look 

at by using the drop box above.

 You can also get a more detailed look 

to see which specific Beeyard hives 

were sold to, and how many of them, 

along with the date of the sale.
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HIVE-SALES REPORT

(CONTINUED)

 To make a Hive-Sale, on your home 
page, click on “Installed on Beeyards”. 
This will bring you down to your list of 
beeyards.

 You can click on the blue shopping 
cart along the row of any desired 
beeyard you’d like to make a sale 
from.

 This will bring up a pop-up box where 
you can enter the information of how 
many hives you are selling. You also 
have to option to leave a comment so 
you may add any details or notes 
you’d like. 32



COMPLETE VISIT ACCESS

 We have added a brand new feature to 
TheBapp, called “Complete Visit Access”

 You can access this feature by clicking on 
“Complete Visit Access” in your taskbar

 Here you can choose whatever your 
employees see on their app under 
“Complete Visit”

 Select each box you would like to display. 
Once finished click “Save”.

 After saving, each of those sections will now 
be displayed on your employee’s app. You 
can manage what’s displayed at any given 
time.

33


